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INTENT 
The City of New Rochelle is soliciting qualified individuals to provide consulting services in 
connection with developing, implementing and managing a City-wide Sustainability Plan and 
Program in the City of New Rochelle.  This is a new position designed to lead the City’s 
environmental efforts. 
 
Nature of Position: 
The Sustainability Coordinator is a managerial-level, independent contractor who will be "housed" 
in a centrally located office in City Hall and report to the IDA/Economic Development Manager in 
the Department of Development.  The purpose of the scope of services, as detailed below is to make 
New Rochelle a model city for innovative, ecologically sustainable development practices, and 
connect the City with regional and national sustainable development programs.  
 
Job Summary: 
The Sustainability Coordinator will help the City take advantage of the multiple benefits generated 
by adopting more environmentally sound practices.  These include economic opportunities for 
businesses and encouraging “green collar” jobs; reduced operating costs for the City, schools and 
businesses; a healthier, safer, more livable community; and natural resource conservation and 
restoration, including climate action.  In particular, the person in this position will do the necessary 
cross-departmental work that will be key to the success of the City’s programs, including working 
with the Mayor and City Council on recommending and prioritizing sustainability activities. 
 
Responsibilities: 
The new coordinator will work with the City, the Environmental Advisory Committee and other 
local partners to organize sustainable programming and introduce new initiatives.  The Sustainability 
Coordinator will be charged with the responsibility to pursue environmental excellence in the areas 
of regulatory compliance, green building, and sustainability.    
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Staff Requirements: 
This position requires an energetic and knowledgeable candidate to develop and implement a City-
wide Sustainability Plan and Program, starting with the adoption and implementation of Green 
Building standards.  The position requires extensive experience in the sustainable development 
arena, demonstrated project design, implementation and management skills and excellent 
communication skills.   
 
 
PROPOSAL DUE DATE 
Proposal will be accepted up until 3:00 pm on September 9, 2008 in the Purchasing Office, City of 
New Rochelle City Hall, 515 North Avenue, New Rochelle, N.Y. 10801 and mailed to the attention 
of Mark Zulli, Deputy Finance Commissioner. 
 
 
OVERVIEW 
It is the City’s intent to contract with an individual for one year to coordinate all aspects of the 
City’s environmental program.  The budget for this position is $40,000 and it is expected that the 
Sustainability Coordinator will work approximately 20 hours per week for the contract period.   
 
 
AWARD CRITERIA 
The award of a contract for the described services will be made by the City’s RFP Evaluation 
Committee and shall be based on the respondents’ qualifications including, but not limited to the 
following:  
 
Demonstrated management experience and ability to manage projects in relevant areas of expertise--
public administration, urban planning, environmental sciences or other related field and five years of 
progressively responsible experience; excellent communication skills--ability to make effective and 
persuasive speeches and presentations on controversial or complex topics to top management, public 
groups, and/or elected officials; grant-writing skills; ability to build coalitions within the 
community; deep knowledge of current ecological challenges including global warming and 
renewable energy; green buildings; natural resources conservation and restoration; sustainability 
mobility; your scheduling limitations, if any; and some knowledge of the City of New Rochelle.  
Respondents may be required to make a presentation of their qualifications to the Committee.  
 
 
SCOPE OF WORK 
The selected consulting firm or individual shall provide the following services: 
 
Major Position Responsibilities 

(i) Provide vision and leadership in the development of a Sustainability Program that grows 
and improves over time. 

(ii) Advocate and model sustainability concepts within the organization; identify and address 
barriers to their success. 

(iii) Develop criteria, policies and procedures for sustainability programs. 
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(iv) Establish annual performance targets; analyze, monitor and report on progress in meeting 
these goals and their effectiveness. 

(v) Pursue and manage grants and other funding opportunities (e.g., advertising 
partnerships), recognition/awards, where appropriate, to support the implementation of 
sustainability programs. 

Specific Job Duties --Internal 
(vi) Assist departments to reduce environmental impacts from operations and improve 

environmental performance. 

(vii) Serve as team leader for City staff to develop sustainability initiatives and assess their 
cost effectiveness, technical feasibility and implementation strategies. 

(viii) Serve as a catalyst to produce a culture change within the City that integrates 
sustainability and environmental values into how the City conducts business through 
policy, media, alerts and other creative programs (e.g., supplies sharing, double-sided 
printing, etc.). 

(ix) Develop a multi-faceted communication strategy within the organization and the 
community to promote the City’s efforts.  Work closely with public relations staff to 
communicate the City's sustainability goals and accomplishments.  

(x) Provide research and support to City Departments, Committees, Boards and Council; 
perform other related duties as required or assigned. 

Specific Job Duties --External 
(xi) Serve as liaison between the City of New Rochelle’s Environmental Advisory 

Committee and City. 

(xii) Represent the City within the community; increase awareness of sustainability initiatives 
through participation in civic, neighborhood and professional group activities.  

(xiii) Develop programs to encourage citizen adoption of sustainability practices and changes 
in behavior, through targeted education and outreach. 

(xiv) Ensure that City activities complement related initiatives by other organizations (e.g., the 
New York State Energy and Research Authority [NYSERDA]).  Evaluate the 
applicability and appropriateness of City participation in international, state, and regional 
sustainability initiatives and build relationships with these organizations and other 
government entities that strengthen common goals. 

(xv) Facilitate the implementation of the City’s and County’s climate action goals through 
usage of technology, environmental tracking matrices, coordination with International 
Council for Local Environmental Initiatives (ICLEI), including enhanced membership 
and software tools, etc. 

 
 
 
 
 



 
 

4 

PROPOSAL FORMAT 
Your proposal should include the following: 
 

1. Detailed information on how you meet the qualifications and scope of work requirements 
as listed herein. 

 
2. Name and resumes of principals and associates, if any, to be assigned to this project. 

 
3. Examples of other similar projects. 

 
4. A completed and signed Exhibit A attached hereto. 
 
5. You must provide 1 original and 3 copies of your proposal. 

 
 
CITY CONTACT PERSON 
If there are any questions concerning this Request for Proposal, please contact Jeremy Schulman, 
IDA/Economic Development Manager at (914) 654-2193 or Rebecca Guerrero, Principle Clerk at 
(914) 654-2186 in the Department of Development. 
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 EXHIBIT A:  REQUEST FOR PROPOSAL SPECIFICATION # 4774 
 
All terms, conditions and requirements as set forth in this Request for Proposal are acceptable as 
specified therein.  Yes______ No______ 
 
If "NO", please provide a detailed description and/or explanation of any deviation in your 
proposal from the specification detailed in the Request for Proposal with your proposal response. 
 
By submission of this proposal, each bidder, and each person signing on behalf of any bidder, 
and in the case of a joint bid, each party thereto as to its own organization, under penalty of 
perjury, certifies that to the best of its knowledge and belief: 
 

A. the prices in this proposal have been arrived at independently without collusion, consultation, 
communication or agreement, for the purpose of restricting competition, as to any matter relating 
to such prices with any other bidder or any competitor; and 

 
B. unless otherwise required by law, the prices which have been quoted in this proposal have not 
been knowingly disclosed by the bidder prior to the opening, directly or indirectly, to any other 
bidder or to any competitor; and 

 
C. no attempt has been made or will be made by the bidder to induce any other person, partnership 
or corporation to submit or not to submit a bid for the purpose of restricting competition. 

 
The bidder certifies that this proposal is made without any connection with any other person 
making a proposal for the same purpose, and is in all respects fair and without collusion or fraud, 
and that no elected official or other officer or employee or person whose salary is payable in 
whole or in part from the City of New Rochelle treasury is directly or indirectly interested 
therein, or in any portion of the profits thereof. 
 
As an authorized representative of the identified company, I accept all the terms and 
conditions identified in Request for Proposal Spec. # 4774 except as identified. 
 
Company Name and Address  __________________________________ 
 
     __________________________________ 
 
     __________________________________ 
 
 
__________________________________   __________________    
Signature                       Date                 
 
 
__________________________________   __________________ 
Name & Title       Phone Number 
 
__________________________________   __________________ 
Email Address      Fax Number 
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